AUTHENTICATED
U.S. GOVERNMENT
INFORMATION
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(2) From the access and amendment
provisions of subsection (d) because ac-
cess to the records contained in this
system of records could inform the sub-
ject of an investigation of an actual or
potential criminal, civil, or adminis-
trative violation, of the existence of
that investigation; of the nature and
scope of the information and evidence
obtained as to his/her activities; of the
identity of confidential sources, wit-
nesses, and law enforcement personnel;
and of information that may enable the
subject to avoid detection or apprehen-
sion. These factors would present a se-
rious impediment to effective law en-
forcement where they prevent the suc-
cessful completion of the investigation,
endanger the physical safety of con-
fidential sources, witnesses, and law
enforcement personnel, and/or lead to
the improper influencing of witnesses,
the destruction of evidence, or the fab-
rication of testimony. In addition,
granting access to such information
could disclose security-sensitive or
confidential business information or
information that would constitute an
unwarranted invasion of the personal
privacy of third parties. The amend-
ment of these records could allow the
subject to avoid detection or apprehen-
sion and interfere with ongoing inves-
tigations and law enforcement activi-
ties.

(3) From subsection (e)(1) because the
application of this provision could im-
pair investigations and interfere with
the law enforcement responsibilities of
the OIG or another agency for the fol-
lowing reasons:

(1) It is not possible to detect rel-
evance or need for specific information
in the early stages of an investigation,
case or matter. After the information
is evaluated, relevance and necessity
may be established.

(ii) During an investigation, the OIG
may obtain information about other
actual or potential criminal, civil or
administrative violations, including
those outside the scope of its jurisdic-
tion. The OIG should retain this infor-
mation, as it may aid in establishing
patterns of inappropriate activity, and
can provide valuable leads for Federal
and other law enforcement agencies.

(iii) In interviewing individuals or
obtaining other forms of evidence dur-
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ing an investigation, information may
be supplied to an investigator, which
relates to matters incidental to the
primary purpose of the investigation
but which may relate also to matters
under the investigative jurisdiction of
another agency. Such information can-
not readily be segregated.

(iv) From subsection (e)(4)(G) and (H)
because this system is exempt from the
access and amendment provisions of
subsection (d), pursuant to subsection
(k)(2) of the Privacy Act.

(v) From subsection (f) because this
system is exempt from the access and
amendment provisions of subsection
(d), pursuant to subsection (k)(2) of the
Privacy Act.

§1202.94 What NARA systems of
records are exempt from release
under the Investigatory Informa-
tion Material exemption of the Pri-
vacy Act?

(a) The Personnel Security Case Files
(NARA-24) system of records is eligible
for exemption under 5 U.S.C. 552a(k)(5)
because it contains investigatory ma-
terial compiled solely for the purpose
of determining suitability, eligibility,
or qualifications for federal employ-
ment or access to classified informa-
tion. The only information exempt
under this provision is that which
would disclose the identity of a con-
fidential source described in 5 U.S.C.
552a(k)(2).

(b) The system of records described in
paragraph (a) of this section is exempt
from 5 U.S.C. 552a(d)(1). Exemption
from the particular subsection is justi-
fied as access to records in the system
would reveal the identity(ies) of the
source(s) of information collected in
the course of a background investiga-
tion.

PART 1206—NATIONAL HISTORICAL
PUBLICATIONS AND RECORDS
COMMISSION

Sec.

Subpart A—General

1206.1 How are these Questions and Answers
formatted?

1206.2 What does this part cover?

1206.3 What terms have you defined?
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1206.4 What is the purpose of the Commis-
sion?

1206.5 Who serves on the Commission?

1206.6 How do you organize the grant pro-
gram?

1206.8 How do you operate the grant pro-
gram?

1206.10 How do you make grant opportuni-
ties known?

1206.11 How may an applicant apply for an
NHPRC grant?

1206.12 What are my responsibilities once I
have received a grant?

Subpart B—Publications Grants

1206.20 What are the scope and purpose of
publications grants?

1206.22 What type of proposal is eligible for
a publications grant?

1206.24 What type of proposal is ineligible
for a publications grant?

Subpart C—Records Grants

1206.30 What is the scope and purpose of
records grants?

1206.32 What type of proposal is eligible for
a records grant?

1206.3¢ What type of proposal is ineligible
for a records grant?

Subpart D—State Records Program

1206.40 What is a State records program?
1206.41 What is a state historical records ad-
visory board and how is it constituted?

1206.42 What is a State Coordinator?

1206.43 What are the duties of the deputy
state coordinator?

1206.44 Who is eligible for subgrants?

1206.45 What rules govern subgrant distribu-
tion, cost sharing, grant administration,
and reporting?

Subpart E—Applying for NHPRC Grants

1206.50 What types of funding and cost shar-
ing arrangements does the Commission
make?

1206.52 Does the Commission ever place con-
ditions on its grants?

1206.54 Who may apply for NHPRC grants?

1206.56 When are applications due?

1206.58 How do I apply for a grant?

1206.60 What must I provide as a formal
grant application?

1206.62 Who reviews and evaluates grant
proposals?

1206.64 What formal notification will I re-
ceive, and will it contain other informa-
tion?

Subpart F—Grant Administration

1206.70 Who is responsible for administra-
tion of NHPRC grants?

§1206.3

1206.72 Where can I find the regulatory re-
quirements that apply to NHPRC grants?

1206.74 Do I need prior written approval for
changes to the grant project?

1206.76 How do I obtain written approval for
changes in my grant project?

1206.80 What reports am I required to make?

1206.82 What is the format and content of
the financial report?

1206.8¢4 What is the format and content of
the narrative report?

1206.86 What additional materials must I
submit with the final narrative report?

1206.88 Does the NHPRC have any liability
under a grant?

1206.90 Must I acknowledge NHPRC grant
support?

AUTHORITY: 44 U.S.C. 2104(a); 44 U.S.C. 2501-
2506.

SOURCE: 71 FR 27624, May 12, 2006, unless
otherwise noted.

Subpart A—General

§1206.1 How are these Questions and
Answers formatted?

As if you, the reader, were asking us,
the National Historical Publications
and Records Commission, these ques-
tions.

§1206.2 What does this part cover?

This part prescribes the procedures
and rules governing the operation of
the grant program of the National His-
torical Publications and Records Com-
mission.

§1206.3 What terms have you defined?

(a) The terms Commission and NHPRC
mean members of the National Histor-
ical Publications and Records Commis-
sion acting as a body.

(b) The term NHPRC staff refers to
the Executive Director and the staff of
the Commission or the Executive Di-
rector of the Commission.

(c) The term guidance refers to a non-
binding document published on the
NHPRC Web site to clarify or explain
Commission policy or to provide proce-
dural details.

(d) The term The Manual of Suggested
Practices refers to The Manual of Sug-
gested Practices for State Historical
Records Advisory Boards. It is a type
of guidance.

(e) The term grant opportunity an-
nouncement refers to a document pub-
lished on the NHPRC Web site, on the
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Grants.gov Web site, and in the FED-
ERAL REGISTER that describes a type of
grant offered, eligibility requirements,
and application instructions.

(f) The term historical records means
documentary material having perma-
nent or enduring value, including
manuscripts, personal papers, official
records, maps, audiovisual materials,
and electronic files.

(g) The term historical records reposi-
tory means organizations whose mis-
sion is to acquire, preserve, and pro-
mote the use of historical records.
They include archives, special collec-

tions, museums, and historical soci-
eties.
(h) The term State in §§1206.40

through 1206.42, means all 50 States of
the Union, plus the District of Colum-
bia, Puerto Rico, the U.S. Virgin Is-
lands, Guam, American Samoa, and the
Commonwealth of the Northern Mar-
iana Islands.

(i) The term cost sharing means the
financial contribution the applicant
pledges to the total cost of a project.
Cost sharing can include both direct
and indirect expenses, provided by the
applicant or by third-parties as in-kind
or cash contributions, and any income
earned directly by the project.

(j) The term direct costs means ex-
penses that are attributable directly to
the cost of a project, such as salaries,
project supplies, travel expenses,
equipment rented or purchased for the
project or services procured for the
project.

(k) The term indirect costs means
costs incurred for common or joint ob-
jectives of an applicant’s organization
and therefore not attributable to a spe-
cific project or activity. Typically, in-
direct costs include items such as over-
head for facilities maintenance and ac-
counting services.

(1) The term board refers to a State
historical records advisory board.

(m) The term coordinator means the
coordinator of a State historical
records advisory board.

§1206.4 What is the purpose of the
Commission?

The National Historical Publications
and Records Commission, a statutory
body affiliated with the National Ar-
chives and Records Administration,
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supports a wide range of activities to
preserve, publish, and encourage the
use of primary documentary sources.
Through our grant programs, training
programs, and special projects, we offer
advice and assistance to state and local
government agencies, non-Federal non-
profit organizations and institutions,
Federally-acknowledged or State-rec-
ognized Native American tribes or
groups, and individuals committed to
the preservation, publication, or use of
United States documentary resources.

§1206.5 Who serves on the Commis-
sion?

Established by Congress in 1934, the
Commission is a 15-member body,
chaired by the Archivist of the United
States and comprised of representa-
tives of the three branches of the Fed-
eral Government and of professional
associations of archivists, historians,
documentary editors, and records ad-
ministrators.

§1206.6 How do you organize the
grant program?

We offer grants to support publica-
tions projects (subpart B), and records
projects (subpart C). State grants (sub-
part D) are made to designated state
agencies for statewide archival services
and may include subgrants to individ-
uals and institutions. We also support
a variety of professional development
opportunities.

§1206.8 How do you operate the grant
program?

(a) The Executive Director manages
the program under Commission guid-
ance and the immediate administrative
direction of its Chairman, the Archi-
vist of the United States.

(b) The Commission establishes grant
program priorities as reflected in its
Grant Opportunity Announcements
and, from time-to-time, issues non-
binding, clarifying guidance documents
through the NHPRC Web site.

(c) To assure fair treatment of every
application, all members of the Com-
mission and its staff follow conflict-of-
interest rules.

(d) The purpose and work plan of all
NHPRC-funded grant projects must be
in accord with current Commission
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program guidance as reflected in the
Grant Opportunity Announcements.

(e) The Archivist of the United
States makes the final grant award
upon the recommendation of the Com-
mission.

§1206.10 How do you make grant op-
portunities known?

(a) The Commission annually deter-
mines which grant opportunities it will
offer, and establishes eligibility, appli-
cation deadlines, and programmatic re-
quirements.

(b) The NHPRC staff prepares grant
opportunity announcements consisting
of all information necessary to apply
for each grant and publishes the an-
nouncements on the NHPRC Web site
(http://www.archives.gov/nhprc) at least
four months before the final applica-
tion due date.

(c) The NHPRC staff also publishes
notice of each announcement in the
FEDERAL REGISTER and on http/
www.Grants.gov, a Federal government
Internet site widely available to the
public, at least four months before the
final application due date.

§1206.11 How may an applicant apply
for an NHPRC grant?

Applicants may apply for a
using Grants.gov or by using other
electronic or paper forms and docu-
ments, according to the instructions in
each announcement.

grant

§1206.12 What are my responsibilities
once I have received a grant?

(a) Comply with all Federal regula-
tions related to grants administration.

(b) Comply with NHPRC grant an-
nouncements and other Commission
guidance.

(c) Meet performance requirements
defined in your grant application.

(d) Report on performance require-
ments defined in your grant applica-
tion and other performance measures
specified in the grant award.

(e) Comply with conditions set by the
Commission according to §1206.52.

§1206.22

Subpart B—Publications Grants

§1206.20 What are the scope and pur-
pose of publications grants?

Publications grants support projects
intended to make widely available
those documentary source materials
important to the study and under-
standing of United States history. In
order to receive a publications grant, a
project must intend to publish histor-
ical records of national value and in-
terest.

§1206.22 What type of proposal is eli-
gible for a publications grant?

(a) The Commission provides grants
for publishing papers of United States
leaders and historical records relating
to outstanding events, topics, themes,
or movements of national significance
in United States history. These
projects include the production of:

(1) Documentary editions that in-
volve collecting, compiling, tran-
scribing, editing, annotating, and pub-

lishing, either selectively or com-
prehensively, historical papers and
records;

(2) Microfilm editions consisting of
organized collections of images of
original sources, usually without tran-
scription and annotations;

(3) Electronic editions consisting of
organized collections of images of
original editions. Electronic editions
may include transcriptions and/or an-
notations and other data to facilitate
document discovery;

(4) Electronic editions of transcribed
and annotated documents, including
electronic republications of hard copy
editions; and

(5) Any combination of editions spec-
ified in paragraphs (a)(1) through (a)(4)
of this section.

(b) The Commission may also support
projects to develop methods, tools,
techniques, and practices to improve
and advance the documentary editing
profession in the United States, and to
support projects that apply informa-
tion technology to publishing projects.

(c) The Commission may also support
subvention grants to nonprofit presses
to help defray publication costs of
NHPRC-supported or endorsed editions.
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(d) The Commission may also support
fellowships, institutes, and other pro-
fessional development opportunities re-
lated to this program.

(e) Detailed programmatic require-
ments established by the Commission
are found in the grant opportunity an-
nouncements.

§1206.24 What type of proposal is in-
eligible for a publications grant?

(a) We do not support:

(1) Historical research apart from
what is necessary for editing documen-
tary publications; or

(2) Documentary editing projects to
publish the papers of someone who has
been deceased for fewer than ten years.

(b) Other programmatic limitations
established by the Commission are
found in the grant opportunity an-
nouncements.

Subpart C—Records Grants

§1206.30 What is the scope and pur-
pose of records grants?

(a) Records grants support projects
designed to preserve and facilitate use
of historical records of national, state,
or local significance for the purpose of
furthering an understanding and appre-
ciation of United States history and as-
suring the rights of American citizens
to free and equal access to government
records.

(b) The Commission also supports
projects to develop methods, tools,
techniques, and practices to improve
and advance the archival profession in
the United States, and to support con-
tinuing education of archivists, records
managers, and other keepers of histor-
ical records.

§1206.32 What type of proposal is eli-
gible for a records grant?

(a) The Commission provides grants
to historical records repositories for lo-
cating, preserving and encouraging use
of records held by state, local, and
other governmental units and private
archives and collections of papers
maintained in nonfederal, nonprofit re-
positories and special collections relat-
ing to the study of American history.

(b) The Commission provides support
to historical records repositories, other
institutions, and individuals for:
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(1) Advancing the state of the art in
archival and records management and
in the long-term maintenance of, and
easy access to, authentic electronic
records;

(2) Promoting cooperative efforts
among institutions and organizations
in archival and records management;

(3) Improving the knowledge, per-
formance, and professional skills of
those who work with historical
records; and

(4) Continuing archival education, in-
cluding fellowships, institutes, and
symposia.

§1206.34 What type of proposal is in-
eligible for a records grant?

In addition to other programmatic
limitations established by the Commis-
sion as found in the grant opportunity
announcements, we do not support pro-
posals:

(a) For building projects;

(b) To purchase manuscripts or his-
torical records;

(c) For projects involving substantial
work with artifacts, library materials,
or works of art; or

(d) For exhibits or celebrations, re-
enactments, and other observations of
historical events.

Subpart D—State Records
Program

§1206.40 What is a State records pro-
gram?

(a) Bach State is eligible to receive
NHPRC grants to support the work of
the State Historical Records Advisory
Board (Board); to operate statewide
historical records services; and to
make subgrants to eligible organiza-
tions and individuals within the state
in support of historical records activi-
ties.

(b) Boards review and comment on
applications for NHPRC records
projects grants submitted from their
states, according to The Manual of
Suggested Practices.

§1206.41 What is a state historical
records advisory board and how is
it constituted?

(a) Responsibilities. The Board is the
central advisory body for historical
records coordination within the state
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and for NHPRC state and local records
projects within the state. The Board
engages in planning; it develops, re-
vises, and submits to the Commission a
state plan including priorities for state
historical records projects following
The Manual of Suggested Practices.
The Board reviews all state and local
records projects within the state and
makes recommendations for state
projects to the Commission.

(b) Appointments. Each state partici-
pating in the NHPRC state program
must adopt an appointment process
and appoint a Board following The
Manual of Suggested Practices. The ap-
pointment process and membership
must be reported at least annually to
the Commission. A majority of mem-
bers should have recognizable experi-
ence in the administration of records,
manuscripts, or archives. The Board
should be as broadly representative as
possible of the public and private ar-
chives, records offices, and research in-
stitutions and organizations in the
state.

§1206.42 What is a State Coordinator?

(a) Duties. The state coordinator (co-
ordinator) is the officer responsible for
the NHPRC state program. He or she
reports the state Board appointment
process, membership and recommenda-
tions to the NHPRC at least on an an-
nual basis and may serve as chair of
the Board and may perform other du-
ties following applicable state statute
or regulation and The Manual of Sug-
gested Practices.

(b) Appointment. The coordinator
should be the full-time professional of-
ficial in charge of the state archival
program or agency, unless otherwise
specified in state statute or regulation.
The coordinator serves ex officio, unless
otherwise specified in state statute or
regulation. The coordinator is not
deemed to be an official or employee of
the Federal Government and receives
no Federal compensation for such serv-
ice.

(c) Replacement. In the event that the
coordinator position is vacant or the
coordinator is otherwise unable to
serve, a deputy coordinator, if one has
been designated, serves as acting coor-
dinator until another coordinator is
appointed. In the absence of a deputy

§1206.50

coordinator, the state board may select
an acting coordinator until another co-
ordinator is appointed, in order to con-
duct the necessary business of the
Board.

§1206.43 What are the duties of the
deputy state coordinator?

The coordinator may designate a dep-
uty state coordinator to assist in car-
rying out the duties and responsibil-
ities of the coordinator and to serve as
an acting coordinator at the coordina-
tor’s direction or upon the coordina-
tor’s resignation or inability to serve.

§1206.44 Who is eligible for subgrants?

All organizations and individuals lo-
cated within a State that has an active
State Historical Records Board and de-
fined in §1206.54 may be eligible as de-
termined by the Board.

§1206.45 What rules govern subgrant
distribution, cost sharing, grant ad-
ministration, and reporting?

(a) The Commission will annually es-
tablish guidance published in the grant
opportunity announcement for State
grants regarding:

(1) The distribution of regrant funds;

(2) Cost sharing and matching re-
quirements; and

(3) Reporting.

(b) Each participating state is re-
sponsible for ensuring that the sub-
grantees comply with Federal grant ad-
ministration and reporting require-
ments.

(c) Bach participating state must an-
nually prepare a report to the NHPRC
on its subgrant program, following the
requirements outlined in §1206.80.

Subpart E—Applying for NHPRC
Grants

§1206.50 What types of funding and
cost sharing arrangements does the
Commission make?

(a) Types of grants. (1) Matching grant.
A matching grant is a federal grant
awarded only after the applicant raises
its share of nonfederal support for a
project. We will only match funds
raised from nonfederal sources, either
monies provided by the applicant’s own
institution specifically for the project
or from a nonfederal third-party
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source. The Commission does not ordi-
narily make matching grants.

(2) Outright grant. Outright grants are
those awards we make without any
matching requirement. However, out-
right grants usually include a cost-
sharing requirement.

(b) Cost sharing.

(1) Cost sharing consists of the appli-
cant’s contribution to the cost of the
project. The Commission ordinarily ex-
pects the applicant to provide cost
sharing in an amount equal to the
amount of the Federal grant award.
Exceptions to the one-to-one cost shar-
ing requirement may be set by the
Commission in specific grant oppor-
tunity announcements.

(2) Cost sharing may include cash or
in-kind contributions provided by the
applicant or by a non-Federal third
party.

(3) We prefer the applicant cover in-
direct costs through cost sharing.

§1206.52 Does the Commission ever
place conditions on its grants?

Yes, the Commission may place cer-
tain conditions on its grants. We de-
scribe applicable conditions in each
grant opportunity announcement.

§1206.54 Who may apply for NHPRC
grants?

The Commission will consider appli-
cations from State government agen-
cies in states where there is an active
Board, 1local government agencies,
United States nonprofit organizations
and institutions, including institutions
of higher education, Federally-ac-
knowledged and State-recognized
American Indian tribes or groups, and
United States citizens applying as indi-
viduals. Federal agencies are not eligi-
ble to apply.

§1206.56 When are applications due?

(a) The Commission generally meets
twice a year, and we consider grant
proposals postmarked by the deadlines
set by the Commission and published in
each grant opportunity and through
Grants.gov. All proposals must be post-
marked or submitted by those dead-
lines.

(b) Some State boards have estab-
lished pre-submission review deadlines
for records proposals; further informa-
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tion is available from each state coor-
dinator.

§1206.58 How do I apply for a grant?

(a) Contact the NHPRC staff. We en-
courage you to discuss your proposal
through correspondence, by phone, or
in person with NHPRC staff.

(b) Contact your State Historical
Records Advisory Board as appropriate.
We encourage you to discuss your pro-
posal with your State historical
records coordinator at all stages of
your proposal’s development and before
you submit the proposal.

(1) Contact is not necessary if:

(i) Your proposal is for national pub-
lications or subvention projects;

(ii) You are an American Indian ap-
plying as an individual or applying as
an American Indian tribe; or

(iii) Your project will largely take
place in more than one state, or your
project is primarily of national signifi-
cance.

(2) You will find the staff contacts
and a list of State historical records
coordinators on our Web site at htip:/
www.archives.gov/nhpre.

(3) The Commission encourages you
to submit electronic applications and
may at its discretion require electronic
applications. Application options are
included with each grant opportunity
announcement.

§1206.60 What must I provide as a for-
mal grant application?

The forms and other documents you
must submit are listed with each grant
opportunity announcement on the
NHPRC Web site. OMB Control Number
3095-0013 has been assigned to this in-
formation collection.

§1206.62 Who reviews and evaluates
grant proposals?

(a) State boards. State historical
records advisory boards may evaluate
your proposal according to Commission
grant opportunity announcements.

(b) Peer reviewers. The NHPRC staff
may ask external peer reviewers to
evaluate the proposal according to
Commission grant announcements.

(c) Other reviewers. The Commission
staff may require additional reviews.

(d) NHPRC staff. NHPRC staff ana-
lyzes the reviewers’ comments, and
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considers the appropriateness of the
project toward fulfilling Commission
goals, the proposal’s completeness and
conformity to application require-
ments. The staff, through a questions
letter or email to you, raises issues and
concerns and allows you the oppor-
tunity to respond. The staff makes rec-
ommendations to the Commission.

(e) The Commission. The Commission
deliberates on all eligible proposals and
recommends to the Archivist of the
United States what action to take on
each (fund, partially fund, endorse, re-
ject, resubmit). By statute the Archi-
vist chairs the Commission and has
final authority to make or deny a
grant.

§1206.64 What formal notification will
I receive, and will it contain other
information?

(a) The formal grant award document
is sent to successful applicants from
the Archivist of the United States. The
document and attachments specify
terms of the grant. NHPRC staff noti-
fies project directors informally of
awards and any conditions soon after
the Commission recommends the grant
to the Archivist of the United States.

(b) The grant period begins and ends
on the dates specified in the award doc-
ument.

Subpart F—Grant Administration

§1206.70 Who is responsible for admin-
istration of NHPRC grants?

The grantee institution and the insti-
tution-designated project director
share primary responsibility for the ad-
ministration of grants. In the case of
grants made to individuals, the project
director has sole responsibility for the
administration of the grant.

§1206.72 Where can I find the regu-
latory requirements that apply to
NHPRC grants?

(a) In addition to this part 1206,
NARA has issued other regulations
that apply to NHPRC grants in 36 CFR
ch. XII, subchapter A and 2 CFR Part
2600. Additionally you must comply
with 2 CFR Part 180. NARA also applies
the principles and standards in the fol-
lowing Office of Management and

§1206.76

Budget (OMB) Circulars for NHPRC
grants:

(1) OMB Circular A-21, ‘““Cost Prin-
ciples for Educational Institutions’’;

(2) OMB Circular A-87, ‘““Cost Prin-
ciples for State, Local and Indian Trib-
al Governments’’;

(3) OMB Circular A-122, ‘““Cost Prin-
ciples for Nonprofit Organizations’’;
and

(4) OMB Circular A-133, ‘“‘Audits of
States, Local Governments, and Non-
profit Organizations.”

(b) The OMB Circulars are available
at http:/www.whitehouse.gov/omb/circu-
lars/index.html.

(c) Additional policy guidance re-
lated to Title VI of the Civil Rights
Act of 1964, regarding persons with lim-
ited English proficiency, is provided in
Commission guidance at http:/
www.archives.gov/nhprc/ and from the
NHPRC staff.

[71 FR 27624, May 12, 2006, as amended at 72
FR 2768, Jan. 23, 2007]

§1206.74 Do I need prior written ap-
proval for changes to the grant
project?

You must obtain prior written ap-
proval from the Commission for most
changes in the grant project and terms
of the grant. Detailed instructions are
found in How to Administer an NHPRC
Grant available at hitp://
www.archives.goo/NHPRC or from the
NHPRC staff.

§1206.76 How do I obtain written ap-
proval for changes in my grant
project?

(a) Requests for changes in the
project must be submitted in writing
and signed by grantee’s authorized rep-
resentative. The signed, written re-
sponse of the Commission’s Executive
Director, or the Executive Director’s
designee, will constitute approval for
the change.

(b) Requests for extensions of the
grant period should be signed by the
grantee’s authorized representative
and submitted not more than two
months before the scheduled end of the
grant period. We will not allow exten-
sions unless a project is up-to-date in
its submission of financial and nar-
rative reports.
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§1206.80 What reports am I required
to make?

(a) Grant recipients are generally re-
quired to submit annual financial sta-
tus reports and semi-annual narrative
progress reports, as well as final finan-
cial and narrative reports at the con-
clusion of the grant period. The grant
award document will specify the dates
on which your reports are due. In order
to fulfill its oversight and monitoring
responsibilities, the NHPRC or Com-
mission may require additional reports
or information at any time during the
grant. OMB Control Number 3095-0013
has been assigned to this information
collection.

(b) Detailed reporting requirements
are found in How to Administer an
NHPRC Grant available at htip:/
www.archives.gov/NHPRC or from the
NHPRC staff.

§1206.82 What is the format and con-
tent of the financial report?

Grant recipients must submit finan-
cial reports on Standard Form 269, if
there is program income to report, or
Standard Form 269A (Short Form), and
have them signed by the grantee’s au-
thorized representative or by an appro-
priate institutional fiscal officer. If
cost-sharing figures are less than 80
percent of the amount anticipated in
the project budget, you must explain
the reason for the difference.

§1206.84 What is the format and con-
tent of the narrative report?

(a) Interim narrative reports should
state briefly the performance objec-
tives and activities for the entire grant
and then focus on those accomplished
during the reporting period. The report
should include a summary of project
activities; whether the project pro-
ceeded on schedule; any revisions of
the work plan, staffing pattern, or
budget; any Web address created by the
project; and any other press releases
articles or presentations relating to
the grant project or its products. It
should include an analysis of the objec-
tives met during the reporting period
and any objectives for the period that
were not accomplished. For documen-
tary editing projects, it also must in-
clude information about the publica-
tion of volumes and the completion of
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finding aids, as well as any work that
is pending with publishers.

(b) The final report must provide a
detailed assessment of the entire
project, following the format in para-
graph (a) of this section, including
whether the performance objectives
and goals set in the original proposal
were realistic; whether there were
unpredicted results or outcomes;
whether the project encountered unex-
pected problems and how you faced
them; and how you could have im-
proved the project. You must discuss
the project’s impact, if any, on the
grant-receiving institution and others.
You must indicate whether all or part
of the project activities will be contin-
ued after the end of the grant, whether
any of these activities will be sup-
ported by institutional funds or by
grant funds, and if the NHPRC grant
was instrumental in obtaining these
funds.

(c) The project director must sign
final narrative reports.

§1206.86 What additional materials
must I submit with the final nar-
rative report?

You must submit the materials de-
termined by the Commission as found
in the NHPRC grant announcements or
specified in the grant award.

§1206.88 Does the NHPRC have any li-
ability under a grant?

No, the National Archives and
Records Administration (NARA) and
the Commission cannot assume any li-
ability for accidents, illnesses, or
claims arising out of any work under-
taken with the assistance of the grant.

§1206.90 Must I acknowledge NHPRC
grant support?

Yes, grantee institutions, grant
project directors, or grant staff per-
sonnel may publish results of any work
supported by an NHPRC grant without
review by the Commission; however,
publications or other products result-
ing from the project must acknowledge
the assistance of the NHPRC grant and
all copies paid for by grant funds must
be distributed at a reasonable cost.
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